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(oOHapooBaHusA) U MOJUIEKUT pasmelieHno B HMHpopmanmoHHoM OrosieTeHe
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[Ipunoxenue

K ITOCTAHOBJICHUIO aIMUHUCTPALMU
ropoga Ciao6oickoro
oT Ne

AJIMUHUCTPATUBHBIH pPerjaMeHT NpPea0CTaABJeHUs MyHHIIHUIIAIbLHOM
YCJIYTH 10 J1aYe MUChbMEHHBIX Pa3bsCHEHNH HAJTOTOMJIATENbIIMKAMY H
HAJIOTOBbIMM areHTAMU 110 BONPOCAM NPUMEHEHUSI MyHUIIUNATbHBIX

NMPABOBBIX AKTOB 0 HAJIOTAaX U c0opax

1.001ue mo10KeHus

1.1.  Hacrosmmii AIMUHUCTPATUBHBIN periaMeHT IIPEIOCTABIICHUS
MYHULIMIAIBHON YCIYTH MO Ja4e MACbMEHHBIX Pa3bsCHEHNH HAJIOTOIUIATEIbIIMKAM U
HaJIOTOBBIM areHTaMm II0 BOIPOCaM NIPUMEHEHHUS MYHULUIIAIBHBIX HOPMATHUBHBIX
IIPaBOBBIX aKTOB O Hajlorax M cOopax (nanee - AJMHMHUCTPATUBHBINA PETJaMEHT)
ONpEneNAeT  CTaHAApT, COCTaB, CPOKM M  IIOCIIENOBATEIbHOCTH  JCHCTBUI
(aIMUHUCTPATUBHBIX NPOLEAYP) MpPH HCIOJHEHUHM MYHUUUNAIBHON YCIyI'H IIO
pPacCMOTPEHHIO U TOJATOTOBKE NHUCbMEHHBIX pa3bsCHEHUM Ha oOpalleHus,
IIOCTYNUBIIAE B aIMHHHUCTPALMIO II0 BOIPOCAM IIPUMEHEHUSA MYHUIMIAIBHBIX
HOPMAaTUBHBIX IPABOBBIX aKTOB O MECTHBIX HAJIOTax U cOopax.

1.2. IlepeueHbr HOPMATUBHBIX ITPABOBBIX AKTOB, PETYIHMPYIOIIMUX IPEAOCTABICHUE
MYHULUINIAIBHON YCIYTH (C yKa3aHUEM UX PEKBU3UTOB U MCTOYHUKOB O(UIIUATBHOTO
OMyOJMKOBaHUA), pa3MEIIeH Ha O(UIMAIbHOM CalTe aJIMHUHHCTpAlMUd TOpoja
Cnobonckoro B cern  "Wutepner", B  (enepanbHO  TOCyAapCTBEHHOU
nHpopmarimoHHoit cucreme "denepanbHBI  peecTp TOCYIAPCTBEHHBIX  YCIyT
(pynkuuit)" u Ha EnvHOM mnoprajne rocyJapCTBEHHBIX W MYHULMNAIBHBIX YCIYyT
(byHKIIHIA).

1.3. Onucanuie 3asiBUTENEH.

3asBUTEISAMU TIPU  NPEAOCTABICHUH MYHHUIMNAIBHOW YCIYTHM  SIBISIOTCA
rpaxnane Poccuiickon @enepauuu, OPUIAYECKHE JIMLA, WHAMBUIAYAJIbHbIC
OpelpUHUMATEIN, HWHOCTPAHHbIE TpaxaaHe M Juna 0e3 TIpaxaaHCTBa, 3a
HCKJIFOUEHUEM CIIy4aeB, YCTAHOBJIEHHBIX MEXKAYHAPOIHBIMU 10roBopaMu Pocculickon
denepanyu WM 3aKOHOAATENILCTBOM poccuiickoit denepanuu (nanee — 3asBUTEND).

OT uMeHM 3aABUTENEH NPU NPENOCTABICHUM MYHULUIIAIBHOW YCIYTHM, B TOM
yucie Mpu mojaye (HampaBi€HWH) 3asBIICHUS, MOTYT BBICTYNATh JIMIA, UMEIOLIUE
MPaBO B COOTBETCTBUM C 3aKOHOJATENbCTBOM Poccuiickoit denepaunu 1160 B CUITy
HAJICJICHWsI WX 3asBUTEISIMM B TMOPSAKE, YCTAHOBJIEHHOM 3aKOHOJATEIbCTBOM
Poccuitickon ®denepanuu, TMOJIHOMOYUAMHU BBICTYNIATh OT WMEHU 3asBUTENIEH MPHU
MPEA0CTABICHUN MyHUIIUNIATBHON YCIIYTH (J1ajiee-yImOoJTHOMOYEHHBIN NMPeCTaBUTEND).

1.4. Iopsanox uHpOpMHUPOBAHUS O MpaBMWIIAX MPEAOCTABICHUS MYHULIHUMNATBHOM
YCIIYTH.



NudopmupoBanre o0 mpaBuiiax NPEJOCTABICHUS MYHHUIMIAIBHOW YCIyTH
OCYUIIECTBJISIETCS. C MCIOJIb30BaHUEM CpEJCTB TENePOHHOW U TMOYTOBOM CBS3H,
AJIIEKTPOHHOM MOYTHI, Ha O(UIIUATIEHOM CaifTe.

3asgBiaeHUsT O TPENOCTAaBICHUM MYHUIIMIIAIIBHOM  YCIYyTd  HaNpaBIsIIOTCA
HEMOCPEJICTBEHHO Yepe3 aIMUHUCTPAIIUIO JTMOO0 MOCPEACTBOM JIEKTPOHHOM MOYTHI.

CnpaBoyHasi wuH(popmalusi O MecTe HaXxOoXJIeHuss U rpaduke paboThl
aaMuHUCTpamu ropoaa Crnoboackoro, @UHAHCOBOTO YIPABICHUS aIMUHUCTPAIUU
ropoaa Cino0oacKoro; crpaBodHbIe TenedOHbI, aapec OQUIMATEHOTO CaliTa, a TAaKKe
AJIEKTPOHHOM MOYTHI U (1K) hopMbI 00paTHOI CBs3H B ceTH "MHTepHET" pa3MerieHbl
Ha o(uIMaTbHOM caiiTe anMuHUcTpanuu ropoga Crnoboackoro B cetu "UuTepHet", B
benepaibHON TOCYIapCTBEHHON WH(OpMaImoHHOU cucTeme "denepanbHbIil peecTp
rocyaapcTBeHHbIX yciayr (dyHkmnwii)', Ha EnmHOM mopTane ToCcyaapCTBEHHBIX U
MYHUIIMIATIBHBIX YCIYT (QYHKIUN).

1.5. IlpenocTaBieHue MyHUIIMTAIBHON YCIIYTH OCYIIIECTBIISAECTCS:

- YCTHO, B cTydae oOpalieHus 3asiBUTeNs (Mpy JTMYHOM OOpaIieHn);

- MMUCBMEHHO, B Cly4yae OTBETa Ha MUCbMEHHOE oOpalleHue Jnbo obOpalieHue,
HaIIPaBJIEHHOE Yepe3 IEKTPOHHYIO IIOYTY;

- C UCTIOJIb30BaHUEM TEJIC(PHOHHOM CBS3H.

Cpok oTBeTa Ha MUCbMEHHOE OOpalleHue, B TOM 4YUCIE B (JOpME FIEKTPOHHOIO
JOKYMEHTa, HE JOJDKEH IPEBBINIATh OJHOTO Mecsila C MOMEHTa pPErucTpaluu
MMUCHbMEHHOT0 O0paIeHusl.

[Ipn mHbOpMUPOBAHUM MO MHUCBMEHHBIM OOpAIllEHHUAM, B TOM 4ucie B Gopme
ANIEKTPOHHOI'O JOKYMEHTA, 3aMHTEPECOBAHHOMY JIMILYy AAE€TCS YETKUH U TOHSTHBIN
OTBET Ha MOCTABJIEHHBIE BOMPOCHI, YKA3bIBAIOTCA (DaMHIINS, UM, OTYECTBO (IIOCIIETHEE
- [pU HAIMYMK) M HOMEp TeleoHa CIEUUaTUuCTa, IMOATOTOBUBILIETO OTBET.
[luceMeHHBIE OTBET Ha oOOpallleHHe HampaBjsieTCs [0 TMoYTe Ha  ajpec
3aMHTEPECOBAHHOTO JIMIAa WJIA B aJpec JJEKTPOHHOW TMOYThl, YKa3aHHbIM B
oOpallleHHuH.

IIpu orBerax Ha TenepOHHbIE 3BOHKM JIOJDKHOCTHBIE JIMIA MOJPOOHO
UH(GOPMUPYIOT OOpaTHUBIIMXCS IO BOIPOCAM MPEAOCTaBICHUS MYHULUIAIbHON
yciayru. B ciiyuae  HEBO3MOXXHOCTM  CHELUAINCTA, IPUHABIIEITO  3BOHOK,
CaMOCTOSITENIbHO OTBETUTh Ha IIOCTaBJICHHBbIE BOMPOCHl TeNe(OHHBIH 3BOHOK
nepeagpecoBbIBacTCsl  (IEPEBOAUTCS) APYromMy JAOKHOCTHOMY JIMIYy MJIM  Ke
oOpaTtuBLIEMyCsl cOOOLIaeTcsl Teae(OHHBII HOMEpP, MO KOTOPOMY MOKHO IMOJIYYUTh
HEO00XO0IMMYI0 MH(OPMAILIHIO.

2.CTaHapT npeaocTaBjJeHus MyYHHIMNAJIbHON yCJIyru

2.1. HaumeHnoBaHne  MyHMIIMTIAIBHOW ~ YCJIYTd:  Jlaya  MHCbMEHHBIX
Pa3bsICHEHUM  HAJOroIUIaTeIbIIMKAM W  HAJIOrMOBBIM areHTaM 10  BOIpocaMm
MPUMEHEHUSI MyHULIMIAIIBHBIX HOPMATUBHBIX MPABOBBIX aKTOB O MECTHBIX HAJIOrax W
cOopax (najnee - MyHULIUIIATbHAS YCIIYTa).

2.2.  IlpenocraBienue MYHULIMIATbHOMN yCIyTU OCYILECTBIISIETCS
agMuHHACTpanueit ropoaa Cinoboackoro (Jamee — aIMUHUCTPALTIS ).



OTBETCTBEHHBIM HCIIOJIHUTEIEM MYHHUIMIIAIBLHOW YCIYTH SIBIISETCS CIIELUATUCT
aIMUHUCTPAIINH (J1aJiee — CIICLIUAIIUCT).

2.3. Pesynbrar npenocTaBieHUs MyHULIUIIAIbHON YCIyTH.

Pe3ynbratom npenocraBieHUs] MyHULIMIAIBHON YCIYTH SIBJISIFOTCS:

NUCHbMEHHOE pa3bsCHEHUE HAJIOTOIUIATENbIIMKAM U HAJOTOBBIM areHTaMm IIo
BONpOCAaM NMPUMEHEHHS] MyHUIIMIIAJIbHBIX IIPABOBBIX aKTOB O Hajorax u coopax;

NUCbMEHHBIN OTKA3 B MPEJOCTABICHUN MYHUIIUNIAIIBHOMN YCIIYTH.

2.4. Cpok npeaocTaBiICHHUS] MyHUITUTIAIBHON YCIYTH.

2.4.1. OOpaiieHue 3asBUTENCH MO BOMPOCAM MPUMEHEHUS MYHHUIUNAIbHBIX
MIPABOBBIX aKTOB O HAJOTrax M cOOpax paccMaTpUBAIOTCS crielnaaTucToM OUHAHCOBOTO
yOpaBieHUs agMuUHUACTpauuu ropojga Ciobonackoro (maiee — @DOUHAHCOBOE
VIOPABJICHUE) B Mpeaenax CBOEH KOMIIETEHLIHH B TEYEHUE JBYX MECSILEB CO JIHSA
MOCTYIUICHHSI COOTBETCTBYIOLIETo oOpamienus. [lo pemenuio pykKOBOAMTENS
yKa3aHHBIM CPOK MOXKET OBbITh IIPOJIEH, HO HE O0JIee YeEM Ha OJIUH MECSL.

2.4.2. JIOKyMEHT, SIBISIOIIMNCS pe3ylbTaTOM IMPEIOCTaBICHNUS MYHULIUIIATbHON
yCIIyTH, HallpaBJIAETCS aJipecary Mo MOYTOBOMY ajpecy (aIpecy 3JIeKTPOHHOU MOYTHI)
WM BPY4YaeTCsl JINYHO.

2.5. IlpaBoBble OCHOBaHMs JUJIsl IPEAOCTABICHHUSI MyHULIUNIAIIBHON YCIYTH.

[IpenocTaBneHne MYyHMLIMNAJIBHOW YCIYTH OCYILIECTBISIETCS HAa OCHOBAaHHUU
HOPMAaTUBHBIX TPAaBOBbIX aKTOB, YKa3aHHbIX B IyHKTe 1.2 pa3mena 1 Hacrosmiero
AJIMUHUCTPATUBHOTO PETJIAMEHTA.

2.6. HcuepnbiBaromuii  mepeyeHb ~ JOKYMEHTOB,  HEOOXOAMMBIN  JJst
MPEA0CTABICHUS MYHULIMIIAIBHON YCIYTH.

2.6.1. [Ins mpemocTaBiieHHs] MYHUIIMTIATBHON YCIyTH 3asBHTENb HAMPABISET B
aAMUHUCTPALIMIO TUCBMEHHOE OOpalieHHe O Jadye MNHUChbMEHHBIX Pa3bICHEHHH 110
BOIIPOCAM MPUMEHEHHSI MyHUIIMIAIbHBIX TPABOBBIX aKTOB O HAJIOTaxX U cOopax (manee
— oOparteHue).

2.6.2. Tlepeuenn JIOKYMEHTOB, HEOOXOAUMBIX A MPEI0CTABIICHUS
MYHHUUUITAIBHON YCIYTH.

OcHoBaHMeM JJisi MPEAOCTaBICHHUS MYHMIMIAIBHOW  YCIYTM  SBIISE€TCS
U3JI0)KEHHOEe B CBOOOMHOM (opme oOpaieHue 3asBUTENS, IMOCTYNHBIIEE B
aJIMMHUCTPALIMIO, O Jlade NUCHbMEHHBIX DPAa3bsICHEHUH IO BOIpPOCaM MPUMEHEHUS
MYHMIIMIIAJIBHBIX MPAaBOBBIX aKTOB O HaJorax M cOopax B MUCbMEHHON (hopMe WM B
ANIEKTPOHHOI'O JOKYMEHTA.

2.6.3. 3asgBuTETH B CBOEM NMHCHMEHHOM OOpaIlleHWH B 00S3aTEIHHOM IOPSIIKE
YKa3bIBaEeT:

HAaMMEHOBAHHME OpraHa MECTHOTO caMOyIpaBjeHus, Ju00 ¢(aMUiuo, HMI,
OTYeCTBO (TIPU HAIMYMU) PYKOBOAUTEIS, TUOO TOJKHOCTh COOTBETCTBYIOILIETO JIMIIA,
KOTOPOMY HampaBJIeHO MTUCbMEHHOE O0pallleHHE;

HAaUMEHOBAHME OpTraHM3alMM WM (PaMUIUIO, UMs, OTYECTBO (MPU HAITUYUH)
rpa)<J1aHuHa, HaPaBUBIIETO OOpaIECHHE;

MOJIHBIM TOYTOBBINA aJipec 3asiBUTENS, MO KOTOPOMY JOJDKEH OBITh HaIlpaBiIeH
OTYET;

coJiepkaHue OOpaIieHus;

MOAMHKCH JINIIA, pacii(poBKa MOMUCH, aTa 0OpaIeHuUS.



2.6.4. TlucbmeHHOe oOpalleHue IOPUANYECKOTO Jrlia odopMsieTcst Ha OJaHKe ¢
YKa3aHUEM PEKBU3UTOB 3asiBUTENS, NAThl U PETUCTPALMOHHOrO HOMepa, pamuiuu u
HOMepa TeliepoHa MCTIOTHUTENS 32 MOJNUCHIO WM JOJDKHOCTHOTO JIMIIA, UMEIOIIEro
IPaBO MOAUCH COOTBETCTBYIOLIUX JTOKYMEHTOB.

2.6.5. OoOpamenne, noctynuBimiee B ¢GOpME DJISKTPOHHOTO JOKYMEHTA,
NOJJICKUT  PACCMOTPEHHIO B HopsJIKe, YCTaHOBJIEHHOM HACTOSIIIUM
AJMUHUCTpAaTUBHBIM perjameHToM. B oOpamieHun 3asBUTENlb B 00s3aTeIbHOM
MOPSAJKE yKa3blBaeT CBOM (PaMHIIMIO, HMs, OTUYECTBO (IIPU HAIMYUHU), aapec
AIIEKTPOHHOW TOYTHI, €CIU OTBET JIOJDKEH OBbITh HAmpaBiieH B (opMe 3JIEKTPOHHOTO
JOKYMEHTa, WJIM TIOYTOBBIM ajpec, eciu OTBET JOJDKEH OBITh HalpaBieH B
NUChMEHHOU (Qopme. 3asBUTENb BIpaBe MNPUIOKUTH K TaKOMY OOpalleHUIo
HEOOXOMMbIE JOKYMEHTHI M MaTepHalibl B DJIEKTPOHHON (Qopme OO0 HarpaBUTh
yYKa3aHHbIE IOKYMEHTHI U MaTepHaJIbl UJIU UX KOMHH B MUCbMEHHOM (opme.

[Ipy nMYHOM mnpUeMe OTBETCTBEHHBIM JIMIIOM aJMHUHHUCTpPALMU 3asBUTEIb
IPEIbSABISACT JOKYMEHT, YJOCTOBEPSIIOIIMNA €ro JIMYHOCTh, W H3J1araeT CoJep:KaHue
CBOETO YCTHOT'O OOpallleHuUs.

2.6.6. Ilpu mpenocTaBieHMH MYHULIMIIAIBHON YCIYTH 3alpelieHo TpeboBaTh OT
3asgBUTENSl MPEACTABICHUS JOKYMEHTOB U HWH(OpPMalUU WM OCYUIECTBIICHUS
JAEUCTBUM, TMpPEACTAaBICHUE WJIN OCYUIECTBIEHHE KOTOPBIX HE MPETyCMOTPEHO
HOPMATUBHBIMH MPABOBBIMU AKTaMU, PETYJIHUPYIONIMMHU OTHOUICHUS, BOSHUKAIOIIUE B
CBSI3H C MIPEIOCTABICHUEM MYHHUIIUTIAIBHON YCITyTH.

2.7. HcuepnbIBarolinii mepedeHb OCHOBAaHMM [UIsl OTKa3a B TpUeMe
JOKYMEHTOB, HEOOXOIMMBIX JJIsI IPEIOCTABIICHUSI MyHUIIUTIATBHON YCIYTH.

OcHoBaHuil JJi1 OTKa3a B TMpUEME JOKYMEHTOB, HEOOXOAUMBIX s
MPEIOCTABIICHUSI aJIMUHUCTPAllMed MYHUIIMIAIBHON YCIYTH, 3aKOHOJATEIbCTBOM
Poccuiickon @enepanuy He IPEAYyCMOTPEHO.

2.8. HcuepnbiBaromyii nepeyeHb OCHOBAHUM JJI1 OTKa3a B MPEAOCTABICHUU
MYHHUUUIIAIBHON YCIYTH:

2.8.1. Ecniu B mMHUCbMEHHOM OOpallleHWU HE YKa3aHbl (haMuiIvs TpakJIaHWUHA,
HaIpaBMUBILIErOo OOpalleHUe, WM TOYTOBBIM aapec, Mo KOTOPOMY JOJDKEH ObITh
HaIpaBJIEH OTBET, OTBET Ha OOpallleHUE HE JaeTCsl.

2.8.2. Ecnm TekCcT MUCBMEHHOTO OOpalleHHs] He TMOJJACTCS MPOYTCHUIO, OTBET
Ha oOpalleHHe He JAeTCSd M OHO HE IMOJUIEKHUT HAIpPaBJICHUIO Ha PACCMOTPEHHE B
rOCy/apCTBEHHBI OpraH, OpraH MECTHOTO CaMOYIIPaBICHHUS WU JOHDKHOCTHOMY
JUIy B COOTBETCTBHM C MX KOMIIETEHIIMEH, O YeM B TEYCHHE CEeMH THEH CO THS
perucTpauuu oopaleHus cooOIaeTcs 3asBUTEN0, HAPABUBIIEMY OOpallleHue, eCiu
ero ¢hamMuIns ¥ TOYTOBBIN a/IpeC MOAA0TCS MPOUYTEHHIO.

2.8.3. EcnM TekcT MUCBMEHHOTO OO0pallleHHus HE TMO3BOJIIET ONPENCIUTh CYTh
MPEJIOKEHUS, 3asSBICHUS WM KaJIOObI, OTBET Ha OOpalleHHe HE NaeTCs U OHO HE
NOJJIC)KUT HAMpaBJICHUI0 Ha PAacCMOTPEHHUE B TOCYNAapCTBEHHBIM OpraH, OpraH
MECTHOTO CaMOYTpaBJICHHUs WM JOKHOCTHOMY JIMILy B COOTBETCTBUM C HX
KOMIIETEHIIMEeH, O 4YeM B TEUEHHWE CeMH JHEH CO JHS PEerucTpanuu OoOpalieHHs
COO0IIaeTCs 3asBUTEII0, HAPABUBIIIEMY OOpaIieHue.

2.8.4. Eciu B NMUCHMEHHOM OOpAIllEHUU 3asBUTENSI COJEPKUTCS BOIMPOC, Ha
KOTOPBI €My HEOJHOKPATHO JaBajJlCh MUCbMEHHBIE OTBETHI MO CYIIECTBY B CBS3U C



paHee HampaBJIIEeMbIMH OOpAIICHUSIMU, W TIPH 3TOM B OOpAIICeHWH HE TPUBOJSATCS
HOBBIE JIOBOJIbI MJIK OOCTOSITENIbCTBA, T71aBa ropoaa Cio00CKOro, TOJKHOCTHOE JIUIIO
100 YIOTHOMOYEHHOE Ha TO JIMIO BIPABE MPUHATH PEIICHHE 0 0€30CHOBATEIHLHOCTU
OuUepeHOro OOpallleHUsT W MPEKPAIICHUd TEPErnUuCKd C 3asBUTEIEM [0 JAaHHOMY
Bomnpocy. O TaHHOM PEIIeHUU YBEJOMIISIETCS 3asBUTElb, HAITPaBUBIINN 0OpaleHue.

2.8.5. Ecmu oTBeT 1O CYyIIECTBY IOCTaBJIEHHOI'O B OOpAIllCHWH BOIpOca HE
MOJKET OBITh JaH 0€3 pa3rilallieHus] CBEACHUM, COCTaBISIONIUX FOCYJaPCTBEHHYIO HIIU
WHYIO OXpaHseMylo QeaepadbHbIM 3aKOHOM TalHy, TPaXJIaHWHY, HaIlpaBUBIIEMY
oOpariieHue, coo0IIaeTcsi 0 HEBO3MOXXHOCTHU JIaTh OTBET IO CYIIECTBY MOCTABICHHOTO
B HEM BOIIPOCA B CBSI3U C HEJIOMYCTUMOCTBIO pa3riallieHus YKa3aHHBIX CBEICHUH.

2.8.6. Ecam paccMoTpeHHE TIOCTaBIEHHBIX B OOpallleHMH BOIMPOCOB HE
OTHOCHUTCS K KOMIIETCHITUN aJIMIHUCTPAIIHH.

2.9. Tlocne ycTpaHeHHS TPUYWH, TMOCTY>KUBIIMX OCHOBAHWMSIMHU JIJISI TIPUHSITHS
perieHuss 00 OTKa3e B MPEOCTaBICHUN MYHUIIMIIATBHOW YCIYTH, 3asBUTEIb B MPaBe
BHOBb OOpaTUThCS B QJIMHHHUCTPALMIO B TOPSAKE, YCTAHOBJICHHOM HACTOSIIUM
AJMUHUCTPATUBHBIM PETIaMEHTOM.

2.10. Pa3mep mnaTel, B3WMaeMOM C 3asgBUTENS TP IPEIOCTABICHUU
MYHUITUTIATBHOU YCIIYTH.

[IpengocraBiieHe MYHUIIMITAIIBHON YCIYTM OCYIIECTBISIETCA Ha OeCIUIaTHOM
OCHOBE.

2.11. Cpox peructpammu  3ampoca  3asiBUTEIs] O  MPEAOCTABICHUU
MYHHUIUITAIBHON YCIYTH.

OObpareHre TOUICKUT 00s3aTENILHON PETUCTpallud B TEUEHHE TPeX IHEH ¢
MOMEHTA €r0 MOCTYIUICHUS B aIMHHHUCTPAIIHIO.

2.12. TpebGoBaHus K TIOMEHICHWSAM, B  KOTOPBIX  TPEIOCTABISACTCS
MYHHIIMIIATIbHAS YCITyTa:

Mecra, npegHazHaueHHbIE 11 UHOOPMHUPOBAHUS U O3HAKOMJICHHS 3asiBUTENIEH C
WH()OPMAIMOHHBIMA ~ MaTepuajaMu, OOOpPYAYIOTCS CTYJIbSIMH U CTOJAMU JJIs
BO3MOXKHOCTH OdopMIIeHHs JTOKYMeHTOB. Ha oduimanbHOM caiiTe aiMHHHCTpPALUU
pa3MeInarTcs cieayronme nHHOpPMaIlMOHHbIE MAaTEPHAIIBL:

CBEJICHHWS O HOPMATHBHBIX TMPABOBBIX AaKTax [0 BOMPOCAM HCIOJHEHUS
MYHUIUTIATIBHOW YCIYTH;

o0pa3Iibl 3aroIHeHMS OJIAHKOB 3asIBIICHUN;

OaHK 3asIBJICHUI;

Jachl MprUeMa CIEeIHATUCTOB aIMUHUCTPAIIUH.

MecTta ans 3anogHEHHs! 3asBICHUN, OKUIAHWS U MPOBEICHUS JHYHOTO IpHEeMa
rpaxaaH 000PYIYIOTCS CTYJIbSIMU, CTOJIAaMHU, 00ECIIEUUBAIOTCS 00pa3iiaMu 3asiBIICHUM
Y KaHIICJISIPCKUMHY MPUHAJJICKHOCTSIMH IS HATMCAHUS TMCbMEHHBIX 0OpaIllCHHH.

PabGouee MecTO IOMKHOCTHOTO IUIA, MPEJOCTABISIONIETO MYHUIIUTATIBHYIO
yCIIyry, O0OOpYyIyeTcs CpelCTBaMH KOMIBIOTEPHOW TEXHUKHM U OPTTEXHHUKOM,
MO3BOJISIONIMMHA OPTaHU30BaTh MPEIOCTABICHUE MYHHUIIUIAIBHONW YCIYTH B TOJHOM
o0BeMme.

2.13. TlokazaTenu JOCTYITHOCTH M Ka4€CTBA MyHHUITUTIATLHOU YCIIYTH:

KOJIUYECTBO BBIJTAHHBIX JIOKyMEHTOB, SIBJISTFOTITUX CSI pe3ynbTaTOM
MYHUITUTIATTBHOW YCITYTH;



COOIO/IEHNE CPOKOB TMPEJOCTABJICHHUS MYHHUIIUNIATBHOW YCIyTH, CPOKOB
BBIMIOJTHEHUST ~ OTACNBHBIX  AJMHUHHCTPATHBHBIX  TPOIEAYp B  paMKax  ee
Pe0CTaBICHUS.

2.14, Wnwpie TpeOoOBaHUsS, B TOM 4YHCIE YYUTHIBAIOIIME OCOOEHHOCTHU
NPEIOCTABICHUS MYHHUIIUMAIBHBIX YCIYyT B MHOTO(YHKIIMOHAJIBHBIX IICHTpax W
0COOCHHOCTH MPEAOCTABICHHUS MYHHUIIUITAILHBIX YCIYT B 3JIEKTPOHHOUN QopMme.

3. Cocras, MOCJIeA0BATEIbHOCTD " CPOKH BBITIOJIHEHU S
aAMUHUCTPATHUBHBIX NPOUEAYP MO NPeJOCTABJEHUI0 MYHHIHUNAJIBHOH YCJIYIH,
TPeOOBAHMS K MOPAIAKY UX BHINOJHEHHS, B TOM YHCJIe 0COOEHHOCTH BbINOJHECHHUS
aAMUHUCTPATHUBHBIX NMPOLEAYP B JJIeKTPOHHO Gopme

3.11.TTocnenoBaTeNHPHOCTh AAMUHACTPATUBHBIX MTPOIICTYD.

[IpengocraBiieHe MYHMIIMNAIBHOW YCIYyTd BKIIOYAaeT B ceOs  Cleayroliue
aJIMUHUCTPATUBHBIC MTPOLICTYPHI:

IPUEM U PErUCTpalius 0OpalleHus;

paccMOTpeHue o0OpaIIeHus;

MOJICOTOBKA U HAIPaBJICHHE OTBETA HA OOpaIIeHUE 3asBUTEIIO.

3.11.1. [Ipuem u peructpaiiusi oOpamieHus.

OcHoBaHueM [IJIsi Hayalla MPEJOCTABIICHUS MYHHUIIMIAIBHOW YCIYTH SIBJISIETCS
MOCTYIJIEHUE OOpallleHHs] OT 3asBUTENS B aJIMHUHHUCTPALMIO MOCPEICTBOM IOYTOBOM,
(baKCUMUIBHOU CBSI3U JTUOO B AIEKTPOHHOM BUJIE.

OOpaieHre MOIJIEKUT 0053aT€IbHON PErnucTpald B TEUYEHHUE TpeX JHEH C
MOMEHTA MOCTYIUICHUS B IMUHUCTPALIUIO.

OTBETCTBEHHOCTh 332 NPHEM U PETUCTPALMIO0 OOpalleHHs] HECET CHElUaIUCT,
OTBETCTBEHHBIH 32 MPUEM U PETUCTPALIMIO TOKYMEHTOB.

OOpaiiieHus, HarpaBiIeHHbIE MOCPEACTBOM MOYTOBOM M (DaKCUMUJIBHOM CBSI3U, U
JIOKYMEHTBI, CBSI3aHHBIE C HX PACCMOTPEHHEM, TMEPBOHAYAIBLHO TMOCTYMNAlOT K
CIEUHAIIUCTY, OTBETCTBEHHOMY 3a IPUEM M PETUCTPALIUIO JOKYMEHTOB.

OOparmienusi,  NOCTYNMBIIME MO  DJEKTPOHHOM  MouTe,  €XKEAHEBHO
pacneyaTbiBalOTCs U O(QOPMIISIFOTCS CIIELIUATUCTOM, OTBETCTBEHHBIM 32 MPUEM U
PETUCTPALIMIO JIOKYMEHTOB, JUIsl paccMOTpeHHs TiaBoil ropoaa Cnoboackoro B
YCTaHOBJICHHOM TOPSIIKE KaK OOBIUHBIE MUChbMEHHBIE 00paIleHNS.

Cneunanuct, OTBETCTBEHHBI 3a TMpUEM U PErucTpalul0 JIOKYMEHTOB,
OCYUIECTBJISIET TMEPBUUYHYIO 00pabOTKy (IPOBEPKY MPABWIBHOCTU aJpecaluu
KOPPECIIOHIEHIIUN, HAJTUYUEe BCEX MPHJIOKEHUM U MHOU JTOKYMEHTAIIUU, SBIISTFOLIEHCS
HEOTHEMJIEMON YacThiO OOpalleHMs, YTEHHE, OINpPEACIICHUE COJEPKaHUS BOIPOCOB
oOpalieHusi TpakJaHWHA) U PETUCTpaluio OOpalleHH B >KypHajle perucrpanuu
BXOJISIIIIEH KOPPECTIOH ICHIIUU.

B teuenne 1 pabouero gHS ¢ MOMEHTAa PETHUCTpAIMHM OOpAIICHUS 3asBUTEIIS
CTIEIMATIMCTOM, OTBETCTBEHHBIM 3a TIPUEM M PETUCTPAINIO TOKYMEHTOB, TIPOBOIUTCS
MpoOBEpKa OOpaIleHus: Ha COOTBETCTBUE TPEOOBAHMSIM, YCTAHOBIICHHBIM IyHKTaMH 2.6
- 2.7 AAIMUHHUCTPATUBHOTO PETIAMEHTA.

[Ipu moctynnenuu oOpareHus, Te yKa3aHO O MPWIOKEHUU JOKYMEHTOB,
KOTOPBIE MOJTHOCTHIO UM YACTUIHO OTCYTCTBYIOT, CIICIIHAINCTOM, OTBETCTBEHHBIM 32



OpUeM ¢  PETUCTPALMI0 JOKYMEHTOB, COCTABIAETCS aKT 00 OTCYTCTBUU
COOTBETCTBYIOIIUX JOKYMEHTOB, KOTOPBIHA MPUOOIIAETCS K 0OpaIIEHUIO.

3.11.2. PaccMmoTpeHue oOpalieHusl.

[Ipomienime perucTpaluio NUCbMEHHbIE 00pallleHus MepeaatoTcs r1aBe ropoja
Cno6ockoro.

I'maBa ropoga Cno0oackoro Mo pe3yibTaTaM O3HAKOMJIEHUSI C TEKCTOM
oOparieHusi, IpujiaraeMblMM K HEMY JOKyMEHTaMu B TeueHue 1 pabodero mHs ¢
MOMEHTA UX MMOCTYIUICHHUS:

ONpENENsieT, OTHOCUTCS JIK K KOMIETEHIMH aJMHHUCTPAllUd B JIMALE
DHUHAHCOBOTO YIPABICHUSI PAaCCMOTPEHUE MOCTABICHHBIX B 0OpAIIEHUH BOIIPOCOB;

ONpEaENseT XapaKkTep, CPOKHU JIEHCTBUIM U CPOKU PACCMOTPEHUS OOpaICHHUS;

ONpeaesieT UCIOTHUTENS IOPYUEHHUS;

CTaBUT UCIIOJIHEHHE NMOPYUYEHUIN U pACCMOTPEHUE OOpaIIeHHs] HA KOHTPOJIb.

Pemennem rnaBbl Toposia CroOOACKOTO SIBISIETCS PE30JIIOIUS O PACCMOTPEHUU
oOpallleHus M0 CYUIECTBY ITOCTABJICHHBIX B HEM BOIIPOCOB JIMOO O MOATrOTOBKE MUChMa
3a5IBUTEII0 O HEBO3MOXXHOCTH OTBETAa Ha IIOCTABJICHHBI BONPOC B Cllydae, €CIIA
PAaCCMOTPEHHE NTOCTABJIEHHOI'O BOIIPOCA HE B XOAUT B KOMIIETCHIIMIO aJMUHUCTPALIUU
B niuiie GUHAHCOBOTO yIIPaBJICHUS.

Crnenyanuct, OTBETCTBEHHBIN 3a MPUEM U PETUCTPALMIO JTOKYMEHTOB, B TCUCHUE
1 paGodero AHs ¢ MOMEHTa Tepeavu (MOCTYIUICHHs) JOKYMEHTOB OT IJIaBbl TOpoOJa
Cnoboackoro mnepenaer oOpallleHWe il PacCMOTPEHHUS IO CYLIECTBY BMECTE C
MPUIOKEHHBIMH IOKYMEHTaMHU crienuanucty GUHaHCOBOrO yIpaBiIeHHUS.

3.11.3. TloaroToBka u HalpaBJIeHUE OTBETOB Ha OOpaIeHHE.

Cneunaiiuct  OUHAHCOBOTO  YHOPAaBIECHHUS  OOECIEYMBAET  PACCMOTPEHHUE
oOpallleHUs] U TOJrOTOBKY B CPOKH, YCTaHOBJICHHBIC M. 2.4.1 AJAMUHUCTPATUBHOTO
perjiaMeHra.

Cnemmanuct @UHAHCOBOIO  YNPABJICHUS  PACCMATPUBAET  IMOCTYMHUBILEE
3asBJIeHNE U 0(hOPMJIISiET MMCbMEHHOE pPa3bsICHEHUE.

OTBeT Ha BOMPOC MPEIOCTABISETCS B MPOCTOM, YETKOW W MOHSATHOU (opme 3a
MOJIMKUCHIO I1aBbl Topoaa Ci1060ACKOro Iud0 JIMIIa, €ro 3aMeIIaoIIEro.

B otBeTe Takke ykaszpIBalOTCS U (haMUIIUs, UMsI, OTYECTBO (IIPU HATUYUU), HOMED
TeneQoHa JODKHOCTHOTO JIMIA, OTBETCTBEHHOIO 3a TIOArOTOBKY OTBETa Ha
oOpaiieHue.

[locne mnoxamucanust OTBETa CHELUUATUCT, OTBETCTBEHHBIM 3a TIpUEM U
pPErHCTpallvi0  JIOKYMEHTOB, PErUCTPUPYET OTBET B JKypHajJe perucTpauuu
KOPPECTIOHJEHIIMN C MPUCBOCHUEM MCXOJSIIEr0 HOMEpa W HANpaBISIET agpecary Mo
noure JUOO BpydaeT ajapecary JUYHO B TedeHue | paboyero IHA C MOMEHTa
MOAMUCAHUS.

OtBer Ha oOpaieHue, mnocTymnawiiee B (OpMe 3JIEKTPOHHOTO JIOKYMEHTA,
HamnpaBJisieTcss B (pOopMe SJIEKTPOHHOTO JOKYMEHTa MO aApecy 3JIEKTPOHHOM MOYTHI,
yKa3aHHOMY B OOpallleHWd, WIM B MUCBMEHHOW (QopMe MO MOYTOBOMY ajpecy,
YKa3aHHOMY B OOpaIleHUH.

4. @opMBbI KOHTPOJIS 32 HCIIOJTHEHHEeM AJIMUHUCTPATHBHOIO perjiaMeHTa



4.1. Texymmuii KOHTPOJb 3a COOJIOIEHUEM IIOCIENOBATEILHOCTH JICUCTBHM,
OMpENENICHHBIX PErJaMeHTOM OCYHIIeCTBIseTcss TyaBoid ropojga CrnoOoackoro u
BKJIIOYaeT B ce0d TMpOBEJACHHE TMPOBEPOK  COONIOJIEHUS UM HCIOITHEHUS
OTBETCTBEHHBIMHU JIMIIAaMHU (CIIELUATMCTAaMU) JEHCTBYIOIIETO 3aKOHOJATENbCTBA, a
TaKXe MOJIOKEHUI periaMeHTa.

Tekymuid KOHTPOJIb TMPOBOJIUTCS IIYTEM OIEPATUBHOTO BBIACHEHUSA XOJa
UCIIOJIHEHUSI OOpallleHus, OCYIIECTBICHHUS MPOBEPOK Ha TMPEAMET COOIIOJICHUS
WCTIOJTHUTENIEM, OTBETCTBEHHBIM 32 TMPEJOCTaBICHHWE MYHULMNAIBHON YCIyTH,
MOJIOKEHUI HACTOSIIEro AJMUHUCTPATUBHOTO PErJIaMEHTa, WHBIX HOPMATHBHBIX
MpPaBOBBIX  aKTOB,  YyCTAHABIHMBAIOMIUX  TpPeOOBaHWS K  TPEIOCTABICHUIO
MYHHUIUIIAIBHON YCIYTH.

4.2. IIpoBeneHne MPOBEPOK MOKET HOCUTH IIJIAHOBBIM XapakTep U BHEILJIAHOBBIN
XxapakTep (MO KOHKPETHOMY OOpallleHWI0 3aiBUTENA 1O MPEJOCTABICHHIO
MYHUIUTIATBHOU YCIIYTH).

[Ipy mpoBeneHHWH TJIAHOBBIX M BHEIJIAHOBBIX MPOBEPOK IMOJHOTHI U KadyeCTBa
MPENOCTABICHUS MYHUIUIIAIBHOM YCIYTH MOTYT PacCMaTpHUBAThCS BCE BOMPOCHI,
CBSI3aHHBIE C MPEIOCTABICHUEM MYHHIIMIAIBHONU yCIyTrd (KOMIUIEKCHBIE MPOBEPKHU),
WIM  OTIEJbHBIE TPOBEpKU (TeMaTuyeckue mnpoBepku). I[IpoBepka Moxer
OCYIIECTBIISITHCS B CBSI3U C KOHKPETHBIM OOpaiiieHneM 3asButelnis. Cpoku MpoBeeHUs
IIPOBEPOK OIpeNENA0TCs TaaBoil ropoaa Cino0oackoro.

4.3. CriennanvcThl aIMUHACTPAITUN HECYT OTBETCTBEHHOCTD, IIPEITYCMOTPESHHYIO
3aKoHoAaTenbCcTBOM Poccmiickorn @Penepanuy, 3a CBOM PEIICHHUS W JIEUCTBUA
(6e3nelicTBue), mNpuUHUMaeMble (OCYIIECTBIAEMBbIE) B  XOJI€ MPEAOCTaBICHUS
MYHHUIUITAIBHON YCIYTH.

4.4, KoHTpoJib 3a NPEAOCTaBICHHUEM MYHUIUIIAIBHOW YCIYTH CO CTOPOHBI
YIOJTHOMOUYEHHBIX JIUI AMUHUCTPALIMU JOJDKEH OBITh MMOCTOSIHHBIM, BCECTOPOHHUM U
O0OBEKTUBHBIM.

KonTponbs 3a paccMOTpeHHEM CBOHMX OOpalieHud MOTYT OCYIIECTBISTh HX
aBTOPHI HA OCHOBAaHMU WH(OpPMaIMH, TTOJyYEHHON B aJIMUHUCTPAIIUU, B TOM YHUCIE Y
HCIIOJTHUTEIIA 110 TeaehoHY.

5. JlocyneOHblii (BHeCydeOHbIN) TMOPSIAOK 00KAJOBAHUS PpelleHUul u
nelcTBUil (0e31eilicTBHA) OPraHa, NpPeAoCTABIAIIIEr0 MyHUIIMIIAJBHYIO YCJIYTY,
a TaKiKe ero J0/LKHOCTHBIX JIMI, MYHHIIUNAJIBHBIX CJIYKAIMX, PA0OTHUKOB

5.1. 3asBuTen, uMeeT MpaBO Ha JAocyleOHoe (BHecyneOHOe) o0XxajloBaHWUE,
ocriapuBaHUE pelIeHUM, aedcTBUl (0e31elCTBUS), MIPUHSTHIX (OCYIIECTBICHHBIX) MPH
MPE0CTaBICHUY MYHUITUTIATLHON YCIIyTH.

5.2. Tlpeamerom pocyneOHOTO (BHECYIeOHOro) OOKaJIOBaHUSI MOTYT OBITh
pemeHus  (meicTBus,  Oe3ACHCTBUSA), TPUHATBIE  (OCYIIECTBICHHBIE)  MpHU
MPEIOCTABICHUY MYHHITUTIAIIBHON YCIYTH. 3asBUTENIb MOKET OOPATUTHCS C KAIOOOM,
B TOM YHUCJIE B CIEAYIOUIUX CIyYasx:

HapylIeHUE CpOKa PpErucTpauuy 3ampoca 3asBUTENs O MPEAOCTABICHUU
MYHUITUTIATIEHON YCITYTH;

HapyIlIeHne CPOoKa MPeIOCTABICHUS MyHHUIIUTIAIBHON yCIIYTH;



TpeOoBaHUE y 3asBUTENSI JOKYMEHTOB WM HHQOpPMAIMH JTUOO OCYIIECTBICHUS
NEUCTBUM, TMPEICTABICHUE WM OCYLIECTBICHUE KOTOPBIX HE MPEITyCMOTPEHO
HOPMAaTUBHBIMM TNPABOBBIMU akTaMu Poccuiickoii denepanuu, HOPMaTUBHBIMU
npaBoBBIMHU akTaMu KupoBckoil 001acTH, MyHUIIMTIATLHBIMY MTPABOBBIMHU aKTaMH JIsl
IPEAOCTABICHUS MYHUIIMNIAJIBHON YCIIYTH;

OTKa3 3asBUTENI0 B MpPHUEME JIOKYMEHTOB, IPEIOCTABICHUE KOTOPBIX
NpPEAYCMOTPEHO HOPMAaTUBHBIMM TNpaBOBbIMU akTamMu Poccuiickoii ®Penepanuu,
HOPMAaTUBHBIMHM TPaBOBBIMU akTamMu KHpOBCKOH o00nacTu, MYyHHUIUINAIBHBIMU
IIPABOBBIMM aKTaMHM IS IIPEIOCTABIICHUSI MyHULIUIIAIBHOW YCIIYTH, Y 3asIBUTEIIS;

OTKa3 B IPEICTABICHUM MYHULMIIAJIBHOM YCIIYI'M, €CJIM OCHOBAaHHs OTKa3a He
MpeIyCMOTPEHbI (heepanbHbIMA 3aKOHAMH U MPHHSTHIMH B COOTBETCTBHM C HUMH
MHBIMA  HOPMATUBHBIMH  IIPaBOBbIMM  akTaMu  Poccuiickor  ®Denepanum,
HOPMAaTUBHBIMH MPaBOBBIMU akTaMu KupoBckoii 06macTu;

3aTpeboBaHUE C 3asgBUTENS MPU MPEIOCTABICHUU MYHHUIMNAIBHONW YCIyTd
IJ1aThl, HE INPEIyCMOTPEHHONM HOPMAaTHBHBIMHM IIPaBOBBIMM akTamu Poccuiickoi
®denepan, HOPMAaTUBHBIMU  NIpaBoBbIMM  akTamu  KupoBckoil — obnacty,
MYHHULUIIAIbHBIMU IIPABOBBIMU aKTAMU;

OTKa3 OpraHa, IPeJOCTaBIAIOLIEI0 MYHULHNAIBHYIO YCIYry, IOJKHOCTHOTO
JUIA OpraHa, IPeNOoCTaBISAIOIIET0 MYHHMIMIAIBHYIO YCIYry B HCIPABICHUU
JOMYILEHHBIX ONEYaTOK W OIMOOK B BBIJAHHBIX B peE3yJbTaTe MPEIOCTaBICHUS
MYHUIUIAIBHOW YCIYyTU TOKYMEHTax J1M00 HapylIEHUE YCTaHOBJIEHHOIO CPOKa TaKUX
VCIIPABIICHUM;

HapylleHWE CpOKa WA TOpsSAKa BBIJAYM JOKYMEHTOB II0 pe3yJbTaTaM
MIPENOCTABICHNS] MyHULIUMITAJIbHON YCIIYTH;

IIPUOCTAHOBJICHUE TPEAOCTABICHNAS] MYHHMIUIIAJBHON YCIIYI'H, €CJIM OCHOBAaHMS
MIPUOCTAHOBJICHUSI HE MPETYCMOTPEHBI (PeAepalbHBIMU 3aKOHAMH W TPHUHATHIMU B
COOTBETCTBMM C HHMHM HWHBIMM HOPMATHBHBIMHM IIPABOBBIMH akTaMHu Poccuiickoit
Qdenepanuu, 3aKOHAMU M WHBIMM HOPMATHMBHBIMM MPaBOBBIMU akTamu KupoBckon
o0JacTy, MyHULIMTIATbHBIMU IPABOBBIMH aKTaMH;

TpeOOBaHME Yy 3asABUTENS NPHU MPEAOCTABICHUM MYHHUIMIAIBHOW YCIIyTH
JOKYMEHTOB WJIM MH(OpPMaIlUU, OTCYTCTBHE W (WUJIM) HEAOCTOBEPHOCTh KOTOPHIX HE
YKa3bIBAJIKUCh MPU NEPBOHAYAIBHOM OTKAa3€ B MIPUEME IOKYMEHTOB, HEOOXOUMBIX JJIs
MPEIOCTABIICHUS! MYHHUIIMIIAJIbHONW YCIIyTH, TUOO B MPEJOCTABICHUH MYHULUIAIbHOMI
YCIIYTH, 32 UCKIIFOYEHUEM CIIy4aeB MPEIYCMOTPEHHBIX ITYHKTOM 4 vactu 1 cratem 7
@®enepanpHoro  3akoHa  Ne210-®3  «O0  opraHuzauMM  OPeAOCTaBIEHUS
rocyJapCTBEHHBIX U MYHUIIMIAIBHBIX YCIYT).

5.3. XKanoba momaercs B mHChbMEHHOW (opme Ha OyMa)kKHOM HOCHTENE, B
AJIIEKTPOHHOM (hopMe B OpraH, NPEAOCTABIAIONINI MyHULIUNIATBbHYIO yeIyry. XKanoobl
Ha pelieHus U JeucTBus (0e3AeiicTBUE) PYKOBOJIUTENSA OpraHa, MpeaoCTaBIISIONICTO
MYHUIIMIIAJIBHYIO YCIYTY, MOJAIOTCS B BBILIECTOSALINI opraH (Mpu ero HATMYHH) JTU00
B CJy4dae €ro OTCYTCTBHsS pacCMaTPUBAIOTCA HENOCPEACTBEHHO PYKOBOAMUTEIEM
oprasa, peJO0CTABIISIFOLIET0 MyHULUIAIBHYIO YCIYTY.

Kamoba Ha pemenuss u necTBus (0Oe3meicTBHE) OpraHa, MPEaOCTaBIISIONIETO
MyHULMINAIBHYIO  YCIYry, JOJDKHOCTHOIO JIMIIA OpraHa, NpeJoCTaBJISIOLIEro
MYHULUINAIBHYIO YCIYTy, MYHUUMIIAJIBHOIO CIIy’KaIllero, PYKOBOJAWTENS OpraHa,



MPEIOCTABIISAIONIET0 MYHUIUIAIBHYIO YCIYTy, MOXKET ObITh HalpaBjeHa MO IMOYTe, C
UCIOJIb30BaHUEM  MH(POPMAIIMOHHO-TEJIEKOMMYHHUKAIIMOHHOW cetu  «MHTepHEeT,
opuIMaTBLHOTO caliTa OpraHa, MpeI0CTaBISIONIEr0 MyHUIIMTAIBHYIO YCIYTY, €IUHOTO
nopraja rocyJ1apCTBEHHbIX U MYHHUIIMIAIbHBIX YCIYT, @ TaKXKE€ MOXKET OBbITh MPUHSTA
pU JIUYHOM TpUEME 3asIBUTEIIS.

5.4. OcHoBaHMeM I Hayajga MPOUEAYypbl J0CYAeOHOTO (BHECYIeOHOTO)
oOXkajoBaHUsl  SIBJISIETCS  MOoJaya  3asBUTENIEM  KaJIOOBbl, COOTBETCTBYIOIIEH
TpeOoBanusiM yactu S5 crarbu 11.2 denepansHoro 3akoHa Ne210-d3 «O6
OpraHM3aIMH MPEIOCTABICHUS TOCYIapPCTBEHHBIX U MyHHUIIMITATIBHBIX YCIYT».

B nuceMenHoi xkano6e B 00s13aTEIbHOM MOPSIIKE YKa3bIBAIOTCS:

HAUMEHOBAaHME  OpraHa, MPEACTaBISAIONIETO  MYHUIUNAIBHYIO  YCIYTY,
JOJHKHOCTHOTO JIMIIa OpTaHa, MPEeAOCTaBISIIONIETO MYHHUIMIAIBHYIO YCIyTy, JHOO
rOCyIapCTBEHHOTO WJIM MYHULHMIAIBHOTO CIYKallero, OTAeNa, €ro pyKOBOJIUTENS U
(unm) paboTHUKA, pelIeHHs U IecTBUs (0e31eHCTBHE) KOTOPBIX 00XKaTyHOTCS;

(Gamunusg, uMs, OTY4ECTBO (TOCieNHee - NpPU HAJUYMUU), CBEACHHUS O MECTe
KUTEJIbCTBA 3asBUTENS — PU3NYECKOTrO JHIa JM00 HaMMEHOBaHUE, CBEJCHUS O MECTE
HaXOXJIEHUs 3asiBUTENS] — IOPUAMYECKOTO JHMIla, a Takke Homep (Homepa)
KOHTakTHOro TtenedoHa, aapec (aapeca) 3JEKTPOHHON NOUTHl (MPU HAIMYUHU) U
MOYTOBBIN aApec, 0 KOTOPBIM JO0KEH ObITh HANpPaBJIEH OTBET 3asBUTEINIO;

CBeJieHUsI 00 OOXKayeMBbIX pEIICHUSX U JeUcTBUsAX (0e31eiCTBUM) OpraHa,
MPECTaBISIONIET0  MYHHIMIIATBHYIO  yCIyry, JOJDKHOCTHOIO —JIMIIa  OpTraHa,
MPEIOCTABIIAIONIETO0 MYHUIMIAIBHYIO YCIyTy, JHOO TOCYIapCTBEHHOTO WIIU
MYHHIIMIIATIFHOTO CIYXAaIIero, OT/eNa, ero padOTHHKA,

JOBOZBI, HAa OCHOBAHWM KOTOPBIX 3asSBUTENb HE COTJACEH C pEUICHHEM U
aeiictBueM (Oe3neiicTBHEM) OpraHa, MPEdOCTaBISIONIETO MYHUIIUIAIBHYIO YCIYTY,
JAOJHDKHOCTHOTO JIMIIa OpTaHa, MPEAOCTAaBISIIONIETO MYHHIMIAIBHYIO YCIyTy, JHOO
roCy/IapCTBEHHOIO WJIM MYHULUIAIBHOIO CIIy’Kallero, OTAena, €ro paboTHUKA.
3asBuUTEIEM  MOTYT  OBITh  NPENCTaBIEHBI  JOKYMEHTHl  (MpU  HAJIMYUHN),
MOJITBEP K IAIOIIUE IOBOJIbI 3asIBUTEISA, JTUOO UX KOIHH.

5.5. 3asgBuTenp HUMEET MPaBO Ha MOJydyeHHWe HWHOOPMAIMU U JIOKYMEHTOB,
HEOOXOJUMBIX JI1 COCTaBJICHUSI 1 OOOCHOBAHUS KaloObl, B CIy4yasiX, yCTAHOBJIEHHBIX
cratbeit 11.1 ®enepanbHoro 3akoHa Ne210-O3 «OO6 opraHuzaiu Mpea0CTaBICHUS
rOCyJapCTBEHHBIX M MYHUIIMITAJIIBHBIX YCIYT», IPU YCIOBUH, UYTO 3TO HE 3aTParuBaeT
mpaBa, CBOOOIbI M 3aKOHHBIE MHTEPECHI IPYTUX JIUI] U €CIM yKa3zaHHbIe WH(pOpMaIus U
JOKYMEHTBI HE COJepXaT CBEICHHI, COCTABISIONINX TOCYIapCTBEHHYIO WM WHYIO
OXpaHsSEMYIO TalHY.

5.6. XKanmoba, mocTynuBIIas B OpraH, MNPEAOCTABISIONINN MYHUIIUTAIBHYIO
yCIIyTy, TM00 BBILIECTOSIIUNA Oprad (IIpy €ro HaJIW4yuu), MOJJIEKUT PACCMOTPEHHIO B
TEYCHHE MATHAIIATH pabOYNX JHEH CO JHS €€ pEerucTpalliy, a B ciydyae 00XaJIoBaHUS
0TKa3a OpraHa, Mpe0CTaBISIONIET0 MYHUIIUNAIBHYIO YCIYTY, B IpUeMe JOKYMEHTOB
y 3agBUTENS JTUOO B MCHPABICHUM JOMYIIEHHBIX ONEYaTOK U OMIMOOK MM B Cllyyae
00aJIoOBaHUSI HAPYILIEHUS YCTAHOBJIEHHOTO CpPOKa TAaKUX MCIIPABICHUN — B TEUEHHUE
ISTU paboyuX THEH CO HA €€ perUCTpaluy.

5.7. o pe3ynbrataM paccCMOTPEHHS KaJl0Obl MPUHUMAETCS OJHO U3 CIEIYIOIINX
pELICHUN:



*anoba yIoOBIETBOPSIETCS, B TOM YHCie B ()OPME OTMEHBI MPUHSATOTO PEIICHHUSI,
UCTIPaBJIEHUS JOMYIIEHHBIX ONEYaTOK M OIMMMOOK B BBIJAHHBIX B pe3yJbTaTe
NPEIOCTAaBICHUSI MYHHUIIUIAIBHON yCIyrd JOKYMEHTaX, BO3Bpara 3asBUTEIIO
JICHE)KHBIX CpPEACTB, B3MMAaHHE KOTOPBIX HE MPEIyCMOTPEHO HOPMATHUBHBIMU
NpaBOBEIMU akTamu Poccuiickoit deneparivi, HOPMAaTUBHBIMH TTPABOBBIMH aKTaMH
KupoBckoit 0651acTi, MyHUITUTIATEHBIME ITPABOBBIMU aKTaMHU;

B yJIOBJICTBOPCHHUH KAJIOOBI OTKA3bIBACTCA.

He mo3gHee nmHA, ciemyromiero 3a AHEM MPUHATHS PEHICHUS MO pe3yJbTaTaM
pPaccCMOTpPEHHUSI JKajio0bl, 3asIBUTEITIO B TUCBMEHHON (DOpME M TI0 JKETIaHUIO 3asBUTETIS B
ANEKTPOHHON (opmMe HampaBisieTCss MOTHBHPOBAHHBIH OTBET O pE3ysibTaTrax
PacCMOTPEHUSI JKAJIOOBI.

B cnydae mnpusHaHus >kanoObl TOJJIEKALICH yIOBICTBOPEHHIO B OTBETE
3asBUTEII0 JaeTcs uWHGOpMAIMs O JCUCTBHSIX, OCYIIECTBISIEMBIX OPTaHOM,
NPEIOCTABISAIONIUM ~ MYHUIIMNATBHYIO  yCIyry, B IENAX He3aMeIIUTECILHOTO
YCTPAHEHUs BBISIBJICHHBIX HApYIICHUN MNpU OKAa3aHUU MYHHUIIMNAIBHOWU YCIYyTH, a
TaKkKe TPUHOCATCS W3BUHEHUS 3a JIOCTaBJICHHBbIE HEYN00CTBA U YKa3bIBAETCS
uHopmaluss O JaJbHEHIIMX JEUCTBUSX, KOTOpble HEOOXOJMMO COBEPIIUTH
3asIBUTEJNIO B LEJISAX MOTYyYEHUS MYHUIIUTIATBHON YCIYyTH.

B cnydae npusHaHus xanoObl HE MOJJIEXAIled YAOBIETBOPEHUIO B OTBETE
3asBUTEIIO0 JAIOTCS apryMEHTHUPOBAHHBIC PAa3bsCHEHUS O TMPUYUHAX MPUHATOTO
pEIIeHMS, a TaKKe HHPOPMAIIHIO O TTOPSIIKE 00KATOBAHKS TPUHITOTO PEIICHUS.

B crmydae ycraHoBieHHS B XOJ€ WM TO PE3yJlbTaTaM PACCMOTPEHHUS >KaioObl
MPU3HAKOB COCTaBa AJMHWHUCTPATUBHOTO TIPABOHAPYIICHUS WA TPECTYIICHUS
JOJHDKHOCTHOE JIMIIO, PAOOTHUK, HAJEJICHHBIE MOJHOMOYHUAMU MO PACCMOTPEHHIO
XKajmo0, HE3aMEIJIUTEIHbHO HAMNpPAaBISIOT HWMEIOIIHECS MaTepHallbl B OpPTaHbl

IIPOKYpPaTypHl.



